MOJIO)KEHHE
0 3alIHTE NePCOHANLHBIX JAHHLIX PA0OTHHKOB
MyHHUHOAJILHOT0 Ka3eHHOI0 Y4YpeKIeHHA
AONOJHHTEIbHOTO 00pasoBanus
«/lom yuamieics MOJIOACKH»

1.OBUIHE IMOJIOKEHUS

1.1. Hactosmee [lonoxkenuepazpaGoTano B COOTBETCTBHH ¢ DeaepaibHbIM 3aKOHOM Poceuiickoi
®enepannn ot 27 mions 2006 r. N 152-03 «O nepcoHambHbIX AaHHBIXY. TpyaoOBBIM KOAEKCOM
Poceuiickoii ®ezepanny, ¥ YCTAHABIMBACT MOPAIOK MOMYHCHHA, YHCTA. o0paboTKH, HAKOIJICHHA W
XpaHCHHA A0OKYMCHTOB, COIEPHAlHN CHEICHHUA, OTHECCHHRIC K HCPCOHB.I']BHBIM JaHHBIM paﬁ()THHI(GE
MyHHIANIANBHOTO KA3¢HHOT0 06pa3oBaTebHOrO YUPEHIACHHA J0NOIHHTEIBHOTO obpasoBanns nered
"Tlom yuaueiics mononexu” (aanee no rekery MKYJ10 «JIVM»).

1.2, llensio Tonowmenwus sBjsercs WHCHONHEHHe 3aKoHomatenbersa P B 007acTH  3aULHTEL
NepCOHANBHBIX JaHHBIX,

2.TOHSATHE H COCTAB MEPCOHAJIBHBIX JTAHHBIX

2.1. Tlon nepcOHaIbHBIMH JAHHBIMM PabOTHHKOB NOHHMACTCH uadopmama, HeoOXoAHMan
paboToaTENIO B CBA3H C TPY/JIOBBLIMH OTHOLICHHAMH H Kacaromasncs KOHKPETHOrO paboTHMKa, & TaKKe
ceesienns: o (akrax, CcoOBITHAX W OOCTOATE/ILCTBAN  IKH3HH paGoTHHKA, MO3BOJIMIOLIHE
HIeHTH(HIHPOBATE €ro AHYHOCTS.

2.2. CocTas nepeoHaIbHbIX JaHHBIX paboTHHKA:

- AHKETAa,

- agToGHOTpadus;

- cpejieHus 06 oOpazoBaHiH;

- CBEICHHS O TPYIOBOM CTaXke,

- CBEJIEHHS O MPE/BLIYILEM MeCTe PaboThL;

- CBEJICHHSA 0 COCTABE CEMbH!

- MacnopTHbIC JaHHBIC,

- CBEJICHHA O BOMHCKOM ydeTe:

- cBeJIeHNs 0 3apaboTHOMH nare;

- CBEJICHHUS O COLMAIBHBIX JIbroTax;

- CEUHUATLHOCTD,

- 3AHUMAaeMan J0KHOCTD,

- HAJIHYHE CYAHMOCTEHH;

- A7pec MeCTa PerHeTpallii H MeCTa JKHTE/IbCTRA;

- joMamHui TenedoH;

- cozleprkaHHe TPYA0BOTro JA0TOBOpa;

- cofepiKaHHe JeKIapaluy, NoaaBaeMoil B HANOrOBYIO HHCTICKLHIO;

- MOUTHHHHKH H KONHK NPHKA30B 10 JIHYHOMY COCTaBY;

- THYHEIE Jel1a W TPYA0BhIE KHHAKKH:



- OCHOBAHHA K [TPHKA3aM 1O JTHYHOMY COCTABY:

- Jena, collepialllie MaTepHalbl 0 MNOBLIIEHHIO KBAIH(HKALHA W NEPenoiroToBKe, NX aTTeCTaIlHH,
cay#eOHBIM paccie10BaHHAM;

- KOITHH OTYETOB, HANPABIAEMbIC B OPraHbl CTATHCTHKH,

- Pe3yabTaThl MEAHIHHCKOro o0CNeI0BAHHA HA NPEAMET TOJHOCTH K OCYIIECTB/ICHHIO TPY/OBBIX
obsA3aHHOCTE;

- pororpadmun ;

- PEKOMEHIALMH, XapaKTePHCTHKH.

2.3.CeefieHHs © TEpPCOHANBHBIX JIAaHHBIX HBAAIOTCH KOHGHMIAGHUMANBLHBIMH H  HE  TOIEKAT
pasrIaleHHIo HHAYE KaK [0 OCHOBAHMAM, I1PEAYCMOTPEHHBIM 3aKOHOAATeIBCTBOM PO

3. ObPABOTKA U XPAHEHHE INNEPCOHAJIBHBIX JIAHHbIX

3.1. ObpaboTka nepcoHaNBHBIX JAHHBIX PADOTHHKA - 3TO NEHCTBHA (ONEpauu) ¢ NMepcoHaIbHBLIMHA
JAAHHBIMH, BK/IO4as cOOp, CHCTEMATH3AlHIO, XpaHEHHe, HAKOIJIEHHe, YTO4HeHHe (0OHOBIEHHE,
H3MEHEHHE) HCMONL30BAHHE, pacnpocTpaHeHHe (B ToM 4Heae mepenady), odelnTHYHBaHHE,
0/10KHpOBaHKe, YHHUTOKEHHE MePCOHATBHBIX JaHHbIX.

3.2.1lepcoHasnbHble JaHHBIC MPEIOCTABASIOTCA caMHM  palOTHHKOM MYyTeM 3aO/HEHHA AHKEeThl
YCTAHOB/IGHHOH (OpMbl. AHKETa COAEPKHT BOMPOChl O [EPCOHANbLHLIX JaHHBIX paloTHHKA.
PaGotonarens o0s3aH npH HX MOJAYYEHHH IPOBEPHTL 3afBIEHHBIC JaHHBIC MPEIbABICHHBIMH
NOJATBEPXKIAIOLUIMMH JOKYMEHTaMH. AHKeTa J0/DKHa ObITh 3anonHena paboTHukoM nuuHO. Bee noas
aHKEeTb! J0/KHbI ObITh 3aM0THEHB], @ TPH OTCYTCTBAH HHQOPMALHH B COOTBETCTBYIOLIEM M0OJIE J10JIKEH
cTaBuThes npoyepk. CoKpalleHHA NpH 3anoJIHeHHH aHKeThl He JONYCKAIOTCA, TAKKE KaK UCIpaBieHus
1 3auepkuBaHus. B arom cnyyae pabGornuk o0s3aH cHOBa 3anoNHHTL aHKeTy, AHKera paboTHHKa
XPaHHTCH B €10 JTHYHOM JIeJle BMECTE C MPEJOCTABICHHBIMH JTOKYMEHTaMH,

3.3. JIn4yHoe neno BeAeTcH HAa KaAoro pabOTHHKA MOC/E 3aK/MIO4eHHA ¢ HHM TPYAOBOIO A0roBOpA.
JluuHoe Meno XpaHWTCA B MANKe «Ielo» YCTaHOBJIeHHOro ofpasila, Ha KOTOPOi YKa3blBAIOTCH HOMEp
aena u @.H.0. paborHuka.

3.4. Bce 0KYMEHTBI IMHHOTO Jiefia XPAHATCH CTPOro B XPOHOIOrHYECKOM MOPAJKE, ¢ MPOCTaBICHHEM
JIaThl UX MOTYHCHHA, & TAKKE HyMEPALIHH.

3.5. JluuHoe feno nocne npekpalieHHs TPYJAOBOro JA0roBopa ¢ paDOTHHKOM NepefaeTcs B apXB. W
XPaHHTCH YCTAHOB/ICHHBIE 3AKOHOAATEILCTBOM CPOKH,

4. NEPEJAYA MMEPCOHAJIBHBIX TAHHBIX

4.1.1lpn ocymecTBIeHHH mepelaud MEpCOHANbHBIX [JAHHBIX pabOTHHKOB TPeThHM  JIMLIAM
paboroaarens obs3aH:

4.1.1. He cooflware nepcoHalbHble AaHHble pabOTHHKA TPeThHM JHUaM Oe3 [peaBapHTeNbHO
[OJY4EeHHOTO IMHCBMEHHOTO COTJIACHA Ha 3T0 pabOTHHKA, KPOME Cly4aeB, CTPOr0 YCTaHOBJICHHBIX
3AKOHOM;

4.1.2. ne nepesasaTh NEPCOHATLHBIE AaHHbIE PA0OTHHKA /LIS HCHO/IL30BAHHA B KOMMEPYECKHX L1€JIAX;
4.1.3. tpeboratk OT TpeTbuX jull cob/oaeHns npasui paboThl ¢ NEPCOHATLHBIMHA JJaHHBIMH, & TAKWKe
MpeIoCTaBIeHHA MHChMEHHOI0 MOATBEP/KACHHA HCIOIB30BaHHS MEPCOHANBHBIX AaHHBIX B MOPAJIKE,
NpejycMOTPEHHOM  HactosiM  [lomowenwem 0 3auMTe  NEPCOHANBLHBLIX  JIAHHBIX:
4.1.4. nasars JOCTYN K NEPCOHATBHBIM AAHHLIM TOJBKO JHIIAM, HMEIOLIHM COOTBETCTBYIOLILHIH 10MYCK
H HCTIONL3YIOLIHX HX TOJIBKO s BBITOJIHEHHA KOHKPETHBIX MOJTHOMOHHI;
4.1.5. He ucrpebosars HHGOPMAUHIO O COCTOAHHH 310pOBbs PAbOTHUKA, 33 HCKIIOYEHHEM JaHHBIX,
KOTOpbIE MOIYT TOBMHATL Ha HCMONHeHHe paloTHHKOM CBOHX TPYAOBBIX 00s3aHHOCTEH.

5. 10CT¥II K NEPCOHAJIBHBIM JAHHBIM

5.1.BuyTpennuii goctyn - 310 Henoasiosanue nHpopmaunu padotaukamu MKY IO «JIYM».
5.2.1lpaBo q0CTyNa K NEPCOHAILHBIM JIaHHBIM PabOTHHKA HMEIOT:

5.2.1. pyKOBOIHTE/Ib YUPEHICHHS;

5.2.2. pyKOBOOHTEb OT/ENA KaIpOB;



5.2.3. coTpyAHUKH OYXTanTepHH, B npeaenax cpoefl KoMIeTeHIHH:

5.2.4. cam pabOTHHK.

5.3. Buennmii 10CTYN - 3T0 HCMOIB3I0BAHHE HHPOPMAIIHH IOCYAAPCTBEHHBIMH CTPYKTYDaMH.

5.4. llepconanpiple nantble pabOTHHKOR MOTYT IIPEJOCTABIATECA TOMBKO 110 3AIPOCY KOMIETCHTHEIX
OPraHoB, HMEIOLIHX COOTBETCTBYIOLIHE NOJHOMOYHA!

5.4.1. (henepanbHas Haorosas cnykoa;

5.4.2. npaBooXpaHHTENbHbIC OPraHbl;

5.4.3. opraisl CTATHCTHEH;

5.4.4. BOCHKOMATRI;

5.4.5. opraibl COUMAILHOTO CTPAXOBAHMIA;

5.4.6. neHcHOHHBIE (POHIBL;

5.4.7. noapazneneHna MYHHIHTATLHEIX OPraHOB YIIPARICHUA,

5.5. Ceenenns 0 paGoTHHKe (B TOM YHC/IE YBOICHHOM) MPEAOCTABISNIOTCH U3 AAHHBIX APXHBA TPETHHM
JTHIAM HA OCHOBAHHH MMTHCEMEHHOTD 3AXBISHHA CAMOro paboTHHEE.

5.6.llepconansuple NaHHbie paCOTHHKA NPEOCTARINIOTCH POACTHEHHHKAM HIAH 'WICHAM €ro CeMbH
TONBKO C MHCBMEHHOTO paspelieHus pafoTHHKA.

6. 3ALIHTA NEPCOHAJIBHBIX JAHHBIX

6.1. B pamkax peanusauun wactosmero lNosomennn mapektop MKYIO «/I¥YM» #3maer nprkas o
Ha HaYeHHH JHIA, OTBETCTBEHHOro 3a cobiojeHHe nopaaka paboTsl ¢ NEPCOHATBHBIMH 1AHHBIMH
pabOTHHKOB, HA KOTOPOM JeKarT Bee ODAZaHHOCTH N0 0DCCHEHEHMIO  KOH(HACHUHANLHOCTH
MOMYYEHHBIX JaHHBIX, 4 TAKKE OPraHu3auuy padoThl ¢ HHMH,

6.2. TMoctynaiomune 3anpocsl OT TPETHHX JIHIL HA NPEAOCTABICHHE MEPCOHANLHEI HHQOPMALEH ©
paborHuke aom&ubl BHsnposatses aupexTopoM MKYIIO «[I[¥M» ¢ pesomouneil o Bo3MOmHOCTH
OTBETA H NOIHOTE npefocTasngemoil HEdopMalnH.

6.3. Iepenaua uudopMaliHl MPOHCXOIHT TOALKO B NHCLMEHHOM BHIE, 3anpoc fomken ObITL clenan B
NHCHMEHHOM BHIE ¢ yKasaHHeM BCeX PEKBH3HTOB IHUA, 3anpawmnpaiomero mHdopmaumo. Orser
nosxen OuiTs caenan na Gupmennom Gnanke MKY IO «[IVM» n oTnpasnen 3aKa3zHbIM MTHCEMOM HITH
nepenan JHYHO,

64. Bce nomyuveHHBle NepcOH&IbHBIE OaHHBIC OMKHEI XDAHHTBCH B MECTE, HCKTIOH@IOWEM
HECAHKLHOHHPOBAHHEIX A0CTYH TPETBMX JIHIL

6.5. DnexTpoHHbie HOCHTENH MHGOPMALNH, I0IKHBI OLITh 3AlIMILEHBI  KpUTTOrpaditeckuMu
CPEICTBAMH JAUNTEL HH(OPMALIHK..

7. OTBETCTBEHHOCTB 3A PAIJIALIEHHE MNEPCOHAJIBHBIX  JAHHBIX
7.1. JIuua, mpu3HanHble BHHOBHEIMH B HAPYIDEHHH HacTosmero [ToaoweHna 0 3aunTe NEPCOHATBHBIX
JaHHBN pabOTHHKOB NMPHBISKAIOTCA K AHCLHILIHHAPHOH, aIMHHHCTPATHEHOMH, MPAXIAHCKO-NPABOBOR
H YTOIOBHOI OTBETCTBEHHOCTH, B OPA/IKE MPeiyCMOTPEHHOM 3aKoHoJaTenbeTBoM Pd.



